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1. OBIIUME ITOJIOXKEHUA

1.1. Uenbto nanHoro IlonoxeHus sBASETCA 3alUTa MNEPCOHAIBHBIX JAAHHBIX
pPabOTHUKOB M O0YYAIOIINXCS OT HECAHKIIMOHUPOBAHHOI'O JIOCTYIIA, HEIPABOMEPHOTO
UX UCTIOJIB30BAHUS UJIN YTPATHI.

1.2. Hacrosimee Ilonoxkenue pa3paboTraHo Ha ocHOBaHMM ctatet KoHcTuTynmu
P®, Tpynosoro xoaekca P®, Kogekca 06 aaAMUHUCTPAaTUBHBIX MPaBOHAPYIIECHUSX
P®, I'paxxnanckoro konexkca P®, YromoBHoro koxekca PO, denepanbHOro 3akoHa
ot 27.07.2006r Ne 152-®3 "O nepcoHanbHBIX TaHHBIX".

1.3. IlepcoHanbHble JAaHHBIE OTHOCSTCS K KaTeropud KOH(HUIECHIHATBbHON
uHpopmanuu. PexumM KOHPUIEHIMATBHOCTU MEPCOHANBHBIX JTaHHBIX CHUMAeTCs B
ClIy4astx 00€3TMUYMBAHUS UM MO UCTEUEHUU 75 JIET CpoKa XpaHEHUs, €CJIM MHOE He
ONPEIENIEHO 3aKOHOM.

1.4. Hacrosimee IlonokeHue yTBep>KIaeTcs W BBOJAUTCA B JACHCTBUE NMPUKA30M
TUPEKTOpa TEXHUKyMa M SBISETCS O00A3aTENbHBIM [IJIl HCIOJHEHHUS BCEMH
pabOTHUKAMU, UMEIOIIMMHU JOCTYN K IEPCOHATBHBIM JIaHHBIM.

2. IOHATHUE U COCTAB HEPCOHAJIBHBIX TAHHBIX

2.1. IlepconanpHble pgaHHbIE paboTHHKa - wuHOpManms, HeoOXoaUMAas
paboToaTeNt0 B CBSI3U C TPYAOBBIMU OTHOIICHUSMH W Kacalolluecs: KOHKPETHOTO
paboTHHKA.

[lepconanpHble NaHHBIC OOywaromierocs - wHdopmalus, Heodbxoaumas y4eOHOM
YaCTH B CBS3M C OOYYCHUEM M KACAOIIHECs] KOHKPETHOTO 00YyYaroIIerocs.

[Tox wmHdopmarmelt o paboTHHUKAX W OOYYAIOIIUXCS IOHMMAIOTCS CBEJACHUS O
dakTax, COOBITUAX M OOCTOSITEIHCTBAX >KU3HU, IO3BOJISIOMIME WICSHTUPHUIIUPOBATH
JUYHOCTH PAOOTHUKOB U 00yUYaFOIITUXCS.

2.2. B cocTaB nepcoHAIBHBIX JaHHBIX pa0OTHHKA, 00YUYaIOIIEeTrOCs BXOIAT:

- aHKETHBIC U OMorpaduyecKkue JaHHbIC, 00pa30BaHUE;

- CBEIEGHHMS O TPYAOBOM M O0OIIEM CTaXke; CBEICHHS O COCTaBE CEMbH;
NaCIOPTHBIC JaHHBIE; CBEJICHUS O BOMHCKOM YYeTe; CBEIEHHUs O 3apabOTHOM IuiaTe
COTPYIHHUKA; CBEJACHHUS O COIMAJbHBIX JIBIOTaX; CIHEHUAIbHOCTh; 3aHUMaeMas
JIOJDKHOCTD; HAIMYKE CYUMOCTEH; aipec MecTa KUTEJIbCTBA; TOMAIITHUHN TeJIe(OH;

- MecTO paboTbl WM y4eObl HWIEHOB CEMbU M POJCTBEHHUKOB, XapakTep
B3aMMOOTHOIIIEHUH B CEMbE; COIEPKaHKUE TPYAOBOTO JOTOBOPA;

- COCTaB JEKIIApUPYEMBIX CBEICHUW O HAIMYUU MaTepHUalbHBIX LIEHHOCTEH;
COJIepKaHHEe JEKIIapalliy, MOJAaBaeMOW B HAJOTOBYIO MHCIEKIHUIO; MOJJIUHHUKU U
KOMHUKM TMPUKA30B [0 JIMYHOMY COCTaBY; JHM4YHbIE Jela MU TPYAOBbIE KHUKKHU
COTPYAHUKOB; OCHOBAHHUA K IIPUKa3aM I10 JUYHOMY COCTABY;

- Jena, colepXauye MaTepuaibl MO TMOBBIIICHUIO KBalu(pUKaluu U
MEePENnoArOTOBKE COTPYJHUKOB, UX aTTECTAllUHU, CIY>KEOHBIM PacCIeOBaHUAM;

-~ KOIMHU OTYETOB, HAIIPABJIsiEMbl€ B OPraHbl CTATUCTUKH.

2.3. JIoKyMeHThI, yKa3aHHble B 1. 2.2. Hacrtosuero Ilonoxenus, sSBIAIOTCS
KOH(HICHIINATbHBIMH, XOTS, YYUTBHIBAs UX MaCCOBOCTh M €IMHOE MECTO 00pabOTKU U
XpaHEHUs - COOTBETCTBYIOIIUI I'pr( OrpaHUYEHUS HA HUX HE CTABUTCH.



3. OBPABOTKA INIEPCOHAJIBHBIX TAHHBIX

3.1. Ilox 006paboTKOI MepCOHANBHBIX JAaHHBIX pA0OTHUKA TOHUMAETCS MOIyYEHHE,
XpaHEHHe, KOMOMHUpPOBAaHME, INepelaya WId J00e JApyroe HCIoIb30BaHUE
MEPCOHATIBHBIX JAHHBIX PAaOOTHUKA U 00yYarOIIKXCS.

3.2. B uensx o0ecrieueHus npas U cBOOO YEJIOBEKA U IPaXJTaHUHA YUPEKICHUE U
€ro MpeICTaBUTEIM TpU 00pabOTKe TNEPCOHATBHBIX JaHHBIX pabOTHUKA U
oOyyaroiierocst 00s13aHbl COOJII0IaTh CIIEIYIONINUE 00IIUe TPeOOBaHUS:

3.2.1. O6paboTka mNepCOHATLHBIX JaHHBIX pPaOOTHHKA, OOYYAIOIIErocs MOXET
OCYIIECTBIISITBCS MCKIIIOUMTEIBHO B LENSAX oOecreyeHus: COOJII0/IeHHUsS 3aKOHOB U
WHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COACHCTBHA paOOTHUKaM, OOYyYaromIUMCS B
TPYAOYCTPOWCTBE, OOYUYEHUHU M MPOABUKEHUHU MO CiIyxk0Oe, oOecrneyeHuss JTUYHOU
0e30MacHOCTH, KOHTPOJS KOJMYECTBA M KAauecTBa BBINOJHIEMON paboThl U
oOecrieyeHus: COXpaHHOCTH UMYIIECTBA.

3.2.2. Ilpu onpexnenennn oobeMa U coiep>kanusi, 00padaTbiBa€MbIX MEPCOHATBHBIX
JaHHBIX paboTHHKA paboTojaTedb JOJKEH pyKoBoJcTBOBaThes KoHcTutynuen
Poccuiickoit @enepanuu, TpyJ0oBbIM KOJIEKCOM M UHBIMU (heJlepaibHBIMU 3aKOHAMM.

3.2.3. TlonyyeHue mNEepCOHANBHBIX JIaHHBIX MOKET OCYIIECTBIATHCS KaK MyTeM
NPEJICTABIICHUSI UX CAMUM paOOTHUKOM, OOYYaIOUIUMCSl TaK U MyTEM MOJYUYECHHS HX
U3 UHBIX HCTOYHHKOB.

3.2.4. TlepcoHanbHble JaHHBIE CIEAyeT IMOJy4YaTh Yy CcamMoro pabOTHHKA,
oOyuaromierocsi. Eciiu nepconanbHbie TaHHbIE paOOTHUKA, 00YUYarOIIErocsi BO3MOKHO
MOJIYYUTh TOJILKO Yy TPEThEH CTOPOHBI, TO PAOOTHHUK, OOYyYArOIIMICS MOMKEH OBIThH
yBeJAOMJIEH 00 3TOM 3apaHee, U OT HEro JOHKHO ObITh MOJYyYEHO MHUCHMEHHOE
corjacue. YTNOJIHOMOUYEHHBIE JIUIA JOHKHBI COOOIIUTh pabOTHHUKY, O0OyYaroIIeMycs
0 MEeNsAX, MPENoJIaraéMbIX HCTOYHHUKAX M CHOCcOo0ax MOJYYeHHsS MEepCOHATBHBIX
JTAHHBIX, @ TAKXKE O XapaKTepe MOJIeKAIIUX MOTYyUYEHUIO TIEPCOHATBHBIX aHHBIX U
MOCIIEJICTBUSAX OTKa3a pabOTHHKA, 00yYaroIIerocs 1aTh MUCbMEHHOE COTjlacue Ha UX
MOJTyYeHHE.

3.2.5. YupexaeHre He MMEET MpaBa MoJydyaTh M 00pabaThiBaTh NMEPCOHATIbHBIC
JIaHHbIEe PaOOTHUKA, OOYYAIOIIErocss O €ro MOJUTUYECKUX, PETUTHO3HBIX M HHBIX
yOeXKICHUSIX W YaCTHOW >KM3HM. B cilyyasix, HEMOCPEICTBEHHO CBSI3aHHBIX C
BOMPOCAaMU TPYAOBBIX OTHOIIECHUH, O0yUeHHUs JaHHBIE O YACTHOM >KU3HHU pabOTHUKA,
obOyuJaromierocs: (MHGOpPMAIUS O KU3HEICITCIBHOCTH B chepe CeMEHHBIX OBITOBHIX,
JUYHBIX OTHOIICHUN) MOTYT OBITh IMOJYy4YeHbI M O0O0pabOTaHBI TOJBKO C €ro
IIMCBMEHHOI'O COTJIACHS.

3.2.6. YupexneHue He UMEET MpaBO MOJy4aTh U 00pabaThiBaTh NMEPCOHATBHBIC
JTaHHbIE PaOOTHHKA, 00YUAIOIIETOCs O €ro YWICHCTBE B OOIIECTBEHHBIX O0OBETMHCHHUAX
WIN €ro MPOo(COI03HON AESTENbHOCTH, 32 UCKIIOYEHUEM CITy4aeB, MPEIyCMOTPEHHBIX
dbenepaabHBIMU 3aKOHAMM.

3.3. K o6pabotke, nepenaye U XpaHEHHIO MEPCOHANBHBIX JTaHHBIX pPaOOTHUKA
MOTYT UMETh IOCTYI COTPYIHUKHU:

- OTZAeJNa KaJpoB U AEJIIONPOU3BOJICTBA;

- otrnena OyXraiaTepcKoro y4erTa;

- HHPOPMAIMOHHO-BBIYUCIUTEIBHOTO IIEHTPA.

K 00paboTke, nepegaue U XpaHEHUIO NEPCOHATBHBIX JTAHHBIX OOYYarOIUXCSA MOTYT
UMETh IOCTYI COTPYIHHUKH:
- OTZAeJNa KaJpoB U AEJIONPOU3BOJICTBA;



- otrnena OyXraiaTepcKOro y4erTa;

- HMH(POPMALMOHHO-BBIYUCIUTEIBHOIO LIEHTPA;

- COTPYOHUKH  y4yeOHO-BCIIOMOraTe€JIbHOIO  MEpCOHaja IO  BOIPOCaM
Kacaromumcsi 0OydeHHs.

3.4. Ucnonb3oBaHuE NEPCOHATIBHBIX TAHHBIX BO3MOKHO TOJIBKO B COOTBETCTBHUU C
LEISIMU, ONPEIETUBIIMMH UX MOJTyYESHHE.

3.4.1. IlepcoHanbpHbIe TaHHBIE HE MOTYT OBITh UCIIOJIb30BaHbI B LEIAX IPUUYNHEHUS
MMYILECTBEHHOTO U MOPAJbHOIO Bpela rpakJaHaM, 3aTpyJHEHUs peajln3aluu MpaB
u cBoboa rpaxaan Poccuiickoit ®enepauuu. OrpaHuyeHue TMpaB TpaxaaH
Poccuiickoit @enepanivy Ha OCHOBE HCIOJIb30BaHMS HHPOPMALIUUA 00 UX COLIMAIIBHOM
IIPOUCXOXKIECHUH, O PACOBOU, HALMOHATIBHOM, SI3bIKOBOM, PEJIMTMO3HON U MMAPTUNHON
MPUHAJIEAKHOCTH 3aIPEILEHO U KapaeTcsl B COOTBETCTBUU C 3aKOHOAATEIbCTBOM.

3.5. Tlepenaya mnepcoHaNbHBIX JaHHBIX pPAa0OTHHMKA, OOYYArOIIErocsi BO3MOXHA
TOJIKO C COTJIACHUs WJIM B CIIy4asiX, MPSAMO MPETyCMOTPEHHBIX 3aKOHOJATEILCTBOM.

3.5.1. IIpu nepenaue NepCOHAIBHBIX JTAHHBIX Pa0OTHUKA, O0YYAIOIIETOCs JTIOKHBI
cOOJIIOIaThCS CIEAYIONTMEe TPEOOBaAHUS

- He cooOlaTh MEpPCOHANbHBIE JIaHHbIE TPETbEe CTOpPOHE 0€3 MUCHhMEHHOIO
coripacusi pabOTHHMKA, OOydalollerocss 3a MCKIOYEHHEM CllydyaeB, KOrja »dTo
HEOOXOMMO B WLEJSAX MNPEAYNPEKICHUS YTPO3bl KU3HU U 3[I0POBbIO, a TaKXe B
CIIy4asiX, YCTAaHOBJICHHBIX (peepabHbIM 3aKOHOM;

- He coo0uaTh MEepPCOHANbHBIE [aHHbIE B KOMMEpYECKMX Lesix 0e3 ero
MUCBMEHHOT'O COTJIacHs;

- MpeaynpeauTh JIUIl, MOJYYarolIuX IMEepPCOHAIbHbIE JAaHHBIE, O TOM, YTO O3THU
JaHHBIE MOTYT OBITh MCIIOJB30BAHBI JIUIIb B LENSX, I KOTOPBIX OHU COOOIICHBI, U
TpeOOBaTh OT ATHUX JIHI] MOJATBEPKIACHUS TOTO, YTO ITO MpaBuiIo cobnmoaeHo. Jluna,
MOJIyYaloIllKe TMEPCOHANbHBIE JaHHbIe, 00s3aHbI COONIONATh PEXKHUM CEKPETHOCTH
(xoHpUACHIMANTBHOCTH). [laHHOE TMOJIOKEHUE HE pPacHpOCTpaHseTcss Ha OOMEH
NEPCOHATIBLHBIMU IAHHBIMU B TIOPSJIKE, YCTAHOBICHHOM (pesiepanbHbIMU 3aKOHAMH,

- paspemaTth JOCTYN K MEPCOHAIbHBIM JIaHHBIM PAaOOTHUKOB, OOYYarOIIUXCS
TOJIBKO CIEIUAJIbHO YIOJHOMOYEHHBIM JIMIIAM, OIPEAEICHHBIM MPUKA30M IO
OpraHu3aluy, MpU 3TOM yKa3aHHbIE JIUIA JOJKHBI UMETh MPABO MOJYy4aTh TOJIBKO T€
NepCcoHaJIbHBIE JaHHBIC, KOTOPbIE HEOOXOAWUMBI I BBIMIOJHEHUS KOHKPETHBIX
dynKmi;

- HEe 3ampamuBarh HHPOPMAIIMIO O COCTOSHUHM 3JI0POBbS  PaOOTHHKA,
oOyyalromierocs: 3a UCKIIOUYEHUEM TeX CBEICHHM, KOTOpPbIE OTHOCSTCS K BOIIPOCY O
BO3MOKHOCTH BBITIOJHEHHSI PaOOTHUKOM TpPYAOBOM (yHKLMH, OOy4aromumcs IO
BOMPOCY Kacarolerocsi 00y4eHus;

- IepelnaBaTh MEPCOHANbHBIC JAaHHBIC MPEICTAaBUTENSIM pPAaOOTHUKOB B MOPSIKE,
YCTaHOBJIEHHOM TpyJOBBIM KOJEKCOM, W OTPAaHUYMBATh ATy MHPOPMALUIO TOIBKO
TEMH NEPCOHAIBHBIMM JAHHBIMH, KOTOpble HEOOXOAMMBI JUIsl  BBINOJHEHUS
YKa3aHHBIMH MPEJCTABUTEIAMU UX PYHKITUH.

3.5.2. Tlepenaya nepcoOHaNBHBIX JAHHBIX OT AEPHKATEId WU €r0 NPEACTABUTEIEH
BHEIIHEMY MOTPEOUTENI0 MOXKET JOMYCKAaThCs B MUHUMAIBHBIX 00bEMaX U TOIBKO B
LENSIX BBIMOJHEHHs 3a7ad, COOTBETCTBYIOUIMX OOBEKTUBHOW NMpHYMHE cOOpa 3THX
JAHHBIX.

3.5.3. Ilpu mnepenaue mNEpCOHANBHBIX MJaHHBIX paOOTHHUKA, OOyYarolerocs
noTpeOuTesiM (B TOM YKCIIe U B KOMMEPUYECKHUX 1ENX) 3a MpeJiesibl OpraHu3aluu He



TOJDKHBI COOOIIAThCA 3TH JAaHHBIE TPEThEl CTOPOHE 0€3 MHUCBMEHHOI'O COIIACHS
paboTHUKA, OO0ydYaromerocs: 3a UCKIIOYEHUEM CIIy4aeB, KOTJla 3TO HEOOXOIMMO B
LEeJSX MPEAYNPERACHUS YTPO3bl )KU3HU U 3J0POBBIO UIIU B CIIyYasX, YyCTAHOBIIEHHBIX
dbenepaibHBIM 3aKOHOM.

3.6. Bce wmepbl KOHPUACHUHMAIBHOCTH mNpu cOope, o0pabOTKe M XpaHEHUH
MEPCOHANBHBIX JAaHHBIX COTPYIHHMKA, OOYYalOIIErocs pAacHpOCTPAaHAIOTCS KaK Ha
OyMakHbl€, TaK U Ha 3JIEKTPOHHbIE (ABTOMATU3UPOBAHHBIE) HOCUTEIH UHPOPMALIUH.

3.7. He pomyckaercs oOTBeYaTb Ha BOIIPOCHL, CBSA3aHHBIE C IEpeaadeu
nepcoHanbHOM nHopManuu no teaedony uiu dakcy.

3.8. XpaHeHue NEPCOHATBHBIX JAHHBIX JOJKHO MPOUCXOIUTH B MOPSIIKE,
MCKJTIOYAIOIEM UX YTpaTy UM UX HEMPAaBOMEPHOE MCIOIb30BaHHUE.

3.9. Ilpm m0OpuHATHM peLIEHUM, 3aTparuBarOlIMX HHTEpPechl pabOTHHUKA,
paboroiaresib He UMEET MPaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JAHHBIX PAOOTHHUKA,
NOJIYYEHHBIX HMCKIIOUUTEIBHO B pE3ysbTaTe MX aBTOMATU3UPOBAHHOW 00pabOTKU
WIM DJEKTPOHHOro mojydyeHus. PaboTonarenb y4YWTHIBAE€T JHMYHBIE KauyecTBa
paboTHUKA, ero 100pOCOBECTHBIN U AP (HEKTUBHBIN TPY/I.

4. TOCTYII K IIEPCOHAJIBHBIM JAHHBIM

4.1. Baytpennuit 1ocTyI (JOCTYI BHYTPpHU YIEOHOTO 3aBEICHNUS ).

4.1.1. TlpaBo nmoctynma K MEpPCOHAIBHBIM JaHHBIM COTPYAHHUKA, OOYYarOIIUXCS
UMEIOT:

- JIUPEKTOP TEXHHUKYMA,;

— PYKOBOJMTENW CTPYKTYPHBIX MOJpa3/IeJICHUI O HAIMPaBICHUIO ACSTEIbHOCTU
(OCTyM K JIMYHBIM TaHHBIM TOJIBKO COTPYIHUKOB CBOETO MOAPA3ACICHHUS );

- nmenaroruyeckue paOOTHUKM 110 HAMpPaBICHUIO [EATEIbHOCTH (IOCTYI K
JUYHBIM JJAHHBIM TOJIBKO OOYYaIOIINXCS CBOCH IPYIIIIBI);

- pabOTHHMKM  COLIMAIBHO-TICUXOJIOTHYECKOM  CIyKObl 1O  HampaBJIEHUIO
JEeSITENBHOCTH;

- TMpHU MEepeBOJie U3 OJAHOTO CTPYKTYPHOTO MOJPA3ACICHUS B APYroe, MOCTYI K
NEPCOHATBHBIM JaHHBIM COTPYJAHMKA MOXET HWMETh pPYKOBOJUTEIh HOBOTO
noJipa3ieJIeHus;

- IpU MepeBOJie U3 OAHOU TPYMIbI B IPYTYIO, AOCTYI K MEPCOHATIBHBIM JaHHBIM
00y4aromerocs MO>KeT UMETh PYKOBOJIUTENIA HOBOU TPYIIIIHI;

- caM paOOTHHK, 00YyYaIOIIHUICs HOCUTEIb TAHHBIX;

- JIpyrue COTPYIHUKH OPTaHM3AIMU TPU BHITIOJHEHUH UMHU CBOMX CITY>KEOHBIX
00513aHHOCTEH.

4.1.2. TlepeueHp null], UMEIOUIUX TOCTYN K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB,
00y4JaroIMXCs OMPeNesaeTCs MPUKa30M TUPEKTOPA TEXHUKYMA.

4.2. BHemHui 10CTy1.

4.2.1. K 4nciy MaccoBbIX MOTpeOUTENIed MEPCOHAIBHBIX JAHHBIX BHE Y4EOHOTO
3aBEJICHUS ~ MOXXHO  OTHECTHM  TOCYJAapCTBEHHbIE M  HEroCyJlapCTBEHHbBIE
(bYHKITMOHAIBHBIE CTPYKTYPBI:

— HaJOrOBbIE MHCIEKIHH; MPABOOXPAHUTEIIbLHBIE OPraHbl; OPraHbl CTATHUCTHKH;
CTpaXOBbI€ areHTCTBA; BOEHKOMATHI,

— OpraHbl COLIMAIIBHOTO CTPaXOBaHUS;

- TICHCHUOHHBbIC (POHBI;



- MOApPAa3AeNIeHHUs] MyHULUIIAJbHbIX OPTaHOB YIIPABIEHUS.

4.2.2. Hag30pHO-KOHTPOJBHBIE OpraHbl UMEIOT AOCTYN K MH(OpPMALUU TOJIBKO B
chepe cBoei KOMITETECHIINH.

4.2.3. Opranuzanuu, B KOTOPbIE COTPYAHUK MOKET OCYIIECTBIIAThH MEPEUUCICHUA
JIEHEKHBIX CPEACTB (CTpaxoBble KOMIIAHUM, HETrOCYJapCTBEHHBbIE IEHCUOHHBIC
(GoHabl, OIArOTBOPUTENBHBIE OpraHU3alud, KPEIUTHBIE YUYPEKIACHUS), MOTYT
MOJIYYUTh JOCTYIl K MEPCOHAIBHBIM JaHHBIM PabOTHUKA, 00y4aroUIerocs TOJBKO B
Clly4ae ero MMCbMEHHOTO pa3peleHuUs.

4.2.4. Ipyrue opranuzaiuu.

CBenenust 0 paboOTalOIMIEM COTPYJHUKE WM YK€ YBOJEHHOM MOIYT OBITh
MPENIOCTaBIEHbl IPYroi OpraHU3alMKi TOJIBKO C MUCBMEHHOTO 3ampoca Ha OJaHKe
OpraHu3alydy, C TM[PUIOKEHUEM KOIUKU HOTapUaJbHO 3aBEPEHHOTO 3asBJICHUS
paboTHHKA.

[lepcoHanbHble JaHHBIE COTPYIHUKA MOTYT OBITh MPEIOCTaBICHbI POACTBEHHUKAM
WIH YJIEHAM €Tr0 CEMbHU TOJBKO C MMCbMEHHOI'0 pa3pelieHusi caMoro COTpYyJIHUKA.

B cnydae pasBoma ObiBImias cympyra (Cynpyr) HMMEIOT TpaBO OOpaTUTHCS B
KOJUIEJK C MUCHbMEHHBIM 3alpOCOM O pa3Mepe 3apabOoTHOM IUIaThl COTPYAHUKA Oe3
ero cornacusi (YK PO).

5.3AIINTA NIEPCOHAJIBHBIX TAHHBIX

5.1. Tlox yrpo3oii M OMAaCHOCTHIO YTpaThl MEPCOHANTBHBIX JAHHBIX MOHUMAETCS
€MHUYHOEC WM KOMIUIEKCHOE, peajlbHOE WM TOTCHIIMAIbHOE, aKTUBHOE WIH
MACCUBHOE TIPOSIBIICHUE 3JIOYMBIIIUICHHBIX BO3MOKHOCTEH BHEITHUX WJIM BHYTPECHHUX
UCTOYHUKOB  yrpo3bl  CO37aBaTh  HEOJIArOMpUATHBIE  COOBITHS,  OKa3bIBaTh
JecTabuIM3upyloliee BO3AEHCTBIE HA 3aIUIIAeMy 0 HH(POPMAITHIO.

5.2. Puck yrpossl J00bIM WH(OPMAIIMOHHBIM pPECypcaM CO3[1al0T CTUXHUITHBIE
OencTBUs, OKCTpEMalbHbIE CHUTYallud, TEPPOPUCTUUYECKUE JICHCTBUS, aBapuu
TEXHUYECKUX CPEICTB M JIMHHUI CBSA3U, JIpYrue OOBEKTHUBHBIE OOCTOSTEILCTBA, a
TaK)Ke 3aMHTEPECOBAHHbIE U HE3AaWHTEPECOBAHHBIE B BOSHUKHOBEHUH YTPO3bI JIUIIA.

5.3. 3ammTa TEpPCOHANBHBIX  JIAHHBIX  MPEJCTABIAET  COOOM  JKECTKO
periaMeHTUPOBAHHBIH u JTUHAMUYECKU TEXHOJOTUYECKUN npoliecc,
NPEeIyNpesKJAI0ONMNA  HAPYIIEHUE JIOCTYIMHOCTH, IEIOCTHOCTH, JOCTOBEPHOCTH U
KOH(QUICHIIMATPHOCT  TEPCOHAJBHBIX  JAHHBIX W, B  KOHEYHOM  CYETe,
o0ecTieYnBaIOIIMI TOCTATOYHO HAJIC)KHYI0 0€30macHOCTh MHGOpPMAIlMU B TIpoliecce
YIIPABJIECHYECKON U MPOU3BOJCTBCHHOMN JIEATEILHOCTH.

5.4. 3ammra TEpCOHAJIBHBIX JAaHHBIX pabOTHHMKA, OOy4aromerocss OT
HEMPAaBOMEPHOTO HX MCIOJb30BaHUS WM YTpaThl JOJDKHA OBITH oObOecredeHa
paboTromareneM 3a CYET €ro CpelICTB B TOPSIKE, YCTaHOBJICHHOM (enepanbHbIMU
3aKOHAMHU.

5.5. "BuyTtpenHsis 3ammura’.

5.5.1.  OCHOBHBIM  BUHOBHHMKOM  HECAaHKIMOHUPOBAHHOIO  JOCTyHa K
MEPCOHAIBHBIM JIaHHBIM SIBJISIETCA, KaK TMpPaBWiIO, MEpPCOHaN, padoTarouui C
JOKyMEHTaMH # 0a3aMu JaHHBIX. PerimaMmeHTamusi JOCTyma TMepcoHala K
KOH(HICHIINATbHBIM CBEJACHUSIM, JOKYMEHTaM W 0a3aM JaHHBIX BXOJUT B YHUCIO
OCHOBHBIX HAIlpaBJICHUN OPraHU3alMOHHON 3aIIUThl HHGOPMAIMK U TIPEIHAa3HAYCHA
JUTSL  pa3TpaHUYCHHs] TOJTHOMOYUN MEXAY PYKOBOIUTEISIMH M CHEIHAIACTAMU
OpraHu3aluu.



5.5.2. Jlna obGecrieueHusi BHyTPEHHEHN 3alIUThI IEPCOHATBHBIX TAHHBIX PAOOTHUKOB
HEO0O0X0UMO COOJIIOAATh Psi Mep:

- OIpaHMYEHUE U perjaMeHTalusi CcOocTaBa pa0OTHUKOB, (PYHKIMOHAIbHbIE
0053aHHOCTH KOTOPBIX TPEOYIOT KOH(UIEHIIUATbHBIX 3HAHUI;

- cTporoe wusbuparenbHO€ U OOOCHOBAaHHOE paCHpeAeliCHHE JTOKYMEHTOB U
uH(popMaIi MEXIY paOOTHUKAMU;

- palUMOHAJIBbHOE pa3MelleHue pabouyux MeCT pabOTHUKOB, MHpPU KOTOPOM
UCKJTI0YaJI0Ch Obl OECKOHTPOJIBHOE UCIOJIb30BAaHUE 3aIUIIAEMON HHPOpMaLIUK;

- 3HaHUE pabOTHUKOM TPEOOBAHMI HOPMATHUBHO-METOJUYECKUX IOKYMEHTOB IO
3amuTe HHGOPMAIMU U COXPAHEHUH TalHbL;

- Haluyue HeoOXOJHWMBIX YyCIOBMM B MOMEIIEHHH s paboThl C
KOH(UIEHIIMATbHBIMU IOKYMEHTaMU U 0a3aMu JJaHHBIX;

- OIpejAelieHHe W perjaMeHTanusi cocTaBa pPaOOTHUKOB, HMMEIOLIUX IPaBO
noctyna (Bxojia) B MOMEIIEHUE, B KOTOPOM HaXOAMTCSI BbIUUCITUTEIbHAS TEXHHUKA C
0a30M JaHHBIX;

— OopraHuzanus nopsijaka YyHUUTOKEHUs UHPOPMAIIUH;

— CBOEBPEMEHHOE BBISIBJICHHE HapylleHUs TpeOOBaHUN  pa3pelIuTebHON
CUCTEMBI JIOCTYIa pabOTHUKAMHU MOAPA3ACICHHUS;

— BOCIHTATENbHAS U Pa3bsCHUTENbHAS padoTa ¢ COTPYAHUKAMU MOJpa3/IeTICHUs
N0  MPEeAYNpeXJCHUIO  yTpaThl  IEHHBIX  CBEIEHUW  mpu  pabore ¢
KOH(UACHITMATbHBIMU TOKYMEHTAMU;

- HE JIONMYyCKAaeTcs BblJaya JIMYHBIX [I€J COTPYIHHUKOB Ha paboune MecTa
pykoBonutesneil. JIuyHble nena MOTryT BbIJaBaThcsl Ha pabourMe MecTa TOJIBKO
TUPEKTOPY KOJUIEIKA, 3aMECTUTEII0 AUPEKTOpa MO MPOPECCHOHAIBHON MOATOTOBKE,
HAYaJIbHUKY OTJeNa KaJpoB U JEIOMPOU3BOACTBA U B UCKIIFOUUTENBbHBIX CIIydasiX, MO
NUCBMEHHOMY  pa3pelIeHUuI0  TUPEKTOpa, -  PYKOBOAUTENIO  CTPYKTYPHOIO
nojpasfeiaeHuss (HampuMmep, TpU TOJATOTOBKE MaTepHalioB MJisi  aTTecTalluu
paboTHUKA).

5.5.3. 3ammra TnepcoHANbHBIX JaHHBIX COTPYAHHMKA, OOy4aromerocs Ha
AIEKTPOHHBIX HOCUTEIISX.

Bce manku, comepxamiyie TepcOHaJIbHBIC JIaHHBIE, JODKHBI OBITH 3aIUIIECHBI
naposeM, KOTOPbI cOOOIIaeTcsl HavYalbHUKY OTHela KaJpoB U JIETONPOU3BOJICTBA,
CHEIUANHCTY IO KaJIpaM.

5.6. "Buemruss 3ammra'.

5.6.1. Jlma  3amuthl  KOHPUACHIHAIbHONW  MHGOPMAIMH  CO3/IAIOTCS
IeJICHANPaBICHHbIE ~ HEOJIArOMPUATHBIE  YCIOBUS W TPYAHOIPEOJIOTHMbBIC
MPENATCTBUSA [IJISl IMLIA, MBITAIOMIETOCS COBEPIINTh HECAHKIIMOHUPOBAHHBIN JOCTYII U
oBnagenne napopmarmeit. Llenpo u pe3yabTaToM HECAHKIIMOHWPOBAHHOTO JIOCTYTIA
K WH()OpPMAIMOHHBIM pecypcaM MOXKET OBITh HE TOJBKO OBJAJCHUE IICHHBIMU
CBEJICHUSIMU W MX HCIOJIb30BaHWE, HO M HX BUJOU3MEHEHUE, YHUUTOKEHHE,
BHECCHHE BUpPYCa, OJMEHA, GanbcuuKamms CoAepKaHus PEKBU3UTOB TOKYMEHTA U
Ap.

5.6.2. Tlom TOCTOPOHHHMM JHIIOM TOHMUMAETCS JIO0O0E JHI0, HE WMEOIIee
HEIOCPEICTBEHHOI'O OTHOLIEHUS K JIESITEIbBHOCTH Y4eOHOIO 3aBeJeHUs, [IOCETUTEINH,
pabOTHUKH APYTHX OPTaHU3aAlMOHHBIX CTPYKTYp. IlocTOpoHHME NWIla HE TOJDKHBI
3HAaTh pacnpenenacHue QyHKUUM, padodue MpOLECChl, TEXHOJOIHIO COCTABIICHHUS,
opopMIIeHUs, BEICHUS U XPAHEHHUS OKYMEHTOB, A€l U pabouux MaTepHalioB B



OTJeJe KaJpOB U JeJI0NPOU3BOACTBA.

5.6.3. Jlnsa obecrnieyeHunsl BHEIIHEW 3allUThl NEPCOHAJIBHBIX JAHHBIX HEOOXOAMMO
co0JIroAaTh psia Mep:

- TOPAIOK MpUeMa, y9eTa U KOHTPOJIS AeSTeIbHOCTH MOCETUTEINEIH;

- TPOIYCKHOW PEXUM OpTaHHU3allHH;

- TEXHHYECKHE CPEJCTBA OXPaHbl, CHTHAU3AIINY;

- TOPAIOK OXpaHbl TEPPUTOPHUH, 3AHUH, TOMEIIEHNH, TPAHCTIOPTHBIX CPEJICTB;

- TpeboBaHWs K 3amuTe HHQOpMANIMM TpPU  WHTCPBBIOMPOBAHUM U
co0eceI0BaHusAX.

5.7. Bce nuua, cBA3aHHBIE C MOJy4yeHHUEM, 0OpabOTKON M 3aIUTON NMEePCOHATBHBIX
JaHHBIX, O0S3aHbI MOMAMUCATh O0O0S3aTENCTBO O HEPa3TJAlICHUH TEePCOHATBHBIX
JAHHBIX IO YTBEpKAeHHOU (hopme (mpuioxenue Ne 2).

5.8. I1o BO3MOXHOCTH NEPCOHANIbHBIE JaHHBIE 00E3TUUUBAIOTCS.

59. Kpome wMep 3ammMThl TNEPCOHAIBHBIX  JIAaHHBIX, YCTAHOBJICHHBIX
3aKOHOJIAaTEIbCTBOM, paboTodaTrenb, pPaOOTHUKA H WX TMPEACTABUTEIN MOTYT
BBIPA0ATHIBATH COBMECTHBIC MEPHI 3aIIUTHI IEPCOHATBHBIX TAHHBIX pAOOTHUKOB.

6. IPABA U OBA3AHHOCTHU PABOTHUKA

6.1. 3akperuieHne mnpaB paOOTHUKA, PETJAMEHTHUPYIOIIUX 3allUTy  €ro
NEePCOHAIBHBIX JIAHHBIX, 00ECIIEYNBAET COXPAHHOCTD MOJTHON U TOYHOU MH(OpPMAIIUH
0 HEM.

6.2. PaOOTHHKY M UX MPEJICTABUTEH JTOJDKHBI OBITh O3HAKOMJIEHBI 1O/ TIOJIIKUCH C
HACTOSIIUM TIOJ0XKEHUEM, YCTaHABIMBAIOIIUM TMOPSAOK 00pabOTKHU MEepCOHATBHBIX
JTaHHBIX paOoTHUKOB (mpuiioxeHue Ne 1), a Taxke 00 uX mMpaBax U 00sS3aHHOCTSIX B
ATON 00J1aCTH.

6.3. B memsx 3ammThl NMEpCOHAIBHBIX JAHHBIX, XPAHSAIMIMXCA y paOoToaTeNs,
pabOTHUK UMEET MPaBo:

- TpeboBaTh WCKIIOUEHHUS WM MCHPABICHUS HEBEPHBIX WU HEMOJHBIX
NEPCOHAIBHBIX JAHHBIX;

- Ha CBOOOJHBIA OECIUIATHBI JOCTYNl K CBOMM II€PCOHAIBHBIM JaHHBIM,
BKJIFOYAsl TIPaBO Ha TOJIYYEHHE KOIUM JTFOOOH 3aIlnicH, COACpIKaIIeH MepCOHATbHBIC
JAHHBIE;

- TEpPCOHAIbHBIE JAHHBIE OLEHOYHOIO XapakTepa [ONOJHHUThH 3asBICHUEM,
BBIPYKAIOIIUM €0 COOCTBEHHYIO TOUKY 3PEHUS;

- ONpEeNeNsATb CBOMX NPEACTaBUTENEH I 3alUThl CBOMX MEPCOHAIBHBIX
JAHHBIX;

— Ha COXPAHEHME U 3aLIUTY CBOECH JIMYHOM U CEMEUHOW TalHBI.

6.4. PaboTHuk 00s13aH:

- 1nepeaaBaTh pabOTONATENIO WU €ro MPEeACTABUTENI0 KOMIUIEKC TOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX TMEPCOHANBHBIX JaHHBIX, COCTaB KOTOPBIX YCTAHOBJICH
TpynoBsiM kKosiekcOM PD, KOIeKTUBHBIM JOTOBOPOM;

— CBOEBPEMEHHO CO00IIAaTh pabOTOAATENI0 00 H3MEHEHNN CBOMX MEPCOHATBHBIX
JAHHBIX.

6.5. PaGoTHHKHM cTaBiT paboTomarenss B M3BECTHOCTh 00 M3MEHEHUU (haMUIIHH,
MMEHH, OTYECTBA, AAThl POKACHUS, YTO MOJTYYAET OTPAXKEHUE B TPYJOBON KHUKKE Ha
OCHOBaHUU TMPEJCTABICHHBIX JOKYMEHTOB. [Ipn HEOOXOOUMOCTH HU3MEHSIOTCS



naHHble 00 ajapece MecTa JKHUTENbCTBAa, NACIOPTHBIX JaHHBIX, OOpa30BaHUM,
npodeccun, CneraTbHOCTH, IPUCBOEHUN HOBOTO pa3psiia U Ip.

6.6. B 1ensx 3amMThl YaCTHOM KU3HM, JTUYHON U CEMEWHOMN TailHbl paOOTHUKHU HE
JOJKHBI OTKAa3bIBaTbCs OT CBOEro IpaBa Ha OOpaOOTKY MEpPCOHAIBHBIX JAaHHBIX
TOJIBKO C MX COrJacusi, MOCKOJbKY 3TO MOXET MOBJI€Yb MPUUYUHEHUE MOPAJIBHOIO,
MaTEpUaIbHOIO BPEaA.

7. OTBETCTBEHHOCTbD 3A PA3I/TAHIEHHE KOH®UJIEHIIUAJIBHOM
NH®OPMAILIMHU, CBA3AHHOMU C ITIEPCOHAJIBHBIMHU JAHHBIMH

7.1. IlepcoHanbHasi OTBETCTBEHHOCTh - OJIHO W3 TIJIABHBIX TpeOOBaHUN K
opraHu3auuy (pyHKIIMOHMPOBAHUS CHCTEMbI 3aIUTHI MEPCOHATBHOW MH(POPMALIUU U
o0si3atenbHOE ycioBue obecniedeHust YPGHEeKTUBHOCTH ITOM CUCTEMBI.

7.2. HOpugnuyeckue u (¢GU3KMYECKUE JUIA, B COOTBETCTBUU CO CBOUMH
NOJHOMOYMSIMHM ~ BlaJieoliue MHPoOpMalMe o TrpaxkIaHax, [OJyYyarollue u
UCIOJIb3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHOIATEIHCTBOM
Poccuiickoit denepanuu 3a HapylleHUE PEXHUMa 3allUThl, 0OpabOTKM M TOpsAKa
UCIIOJIb30BaHMs 3TOU HH(OpMaUu.

7.3. PykoBoauTenb, paspeniaroniuii J0CTyl COTPYIHUKA K KOH(UIECHIHUATILHOMY
JOKYMEHTY, HECET MEePCOHATbHYIO OTBETCTBEHHOCTD 32 JIAHHOE pa3pelleHHe.

7.4, Kaxnpli  COTpyOHMK  OpraHu3alnuy, TOJydalomuid s paboThl
KOH(QUJEHIIMATBHBIM  JTOKYMEHT, HECeT eIWHOJUYHYI0 OTBETCTBEHHOCTh 32
COXPAHHOCTb HOCUTEJSI U KOHPUACHIIMAIBHOCTh HH(DOpMAIUH.

7.5. Jluuia, BUHOBHBIE B HAPYLIEHUU HOPM, PETYIHMPYIOUIUX MOJTydYeHue, 00paboTKy
U 3alUTy TMEepPCOHATBHBIX JaHHBIX pabOTHUKA, HECYT JAUCIUIUIMHAPHYIO,
aIMUHHUCTPATUBHYIO, TPaXKJAHCKO-TIPABOBYK) WIJIM YTOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (peiepaibHbIMU 3aKOHAMHU.

7.5.1. 3a HEUCIIOJHEHHWE WU HEHAJJIeXkalllee HCIOJHeHHEe pPabOTHUKOM IO €ro
BUHE BO3JIO)KCHHBIX Ha HEro OOA3aHHOCTEHW 10 COOJIOJEHUI0 YCTAHOBIEHHOTO
nopsiika paboThl CO CBEICHUSAMU KOH(HUICHIIMAIBHOTO XapakTepa pabdoToIaTelb
BIIPABE MPUMEHATh NPEAYCMOTPEHHbIE TpPYIOBBIM KOJEKCOM JHUCIUIUIMHAPHBIC
B3bICKAHUS.

7.5.2. JIomKHOCTHBIC JIMIIAa, B OOS3aHHOCTh KOTOPHIX BXOJUT BEJICHHE
NEPCOHATIBHBIX JAaHHBIX COTPYAHHUKA, 00s3aHBI 00ECIIEUNTh KaXJAOMY BO3MOKHOCTH
03HAaKOMJICHUS C  JOKyMEHTaMHM W  MaTepuaiamu, HEIMOCPEACTBEHHO
3aTparMBalLIUMHU €ro MpaBa U CBOOOJBI, €CIM WHOE HE MPEIyCMOTPEHO 3aKOHOM.
HenpaBomepHblii 0TKa3 B MPEAOCTaBICHUHU COOpPAHHBIX B YCTAHOBJIEHHOM IOPSIIKE
TOKYMEHTOB, JIN0O HECBOEBPEMEHHOE IIPENOCTABICHUE TAKUX JOKYMEHTOB WJIM MHOU
uHbOpMallMU B CIydasx, MPEAYCMOTPEHHBIX 3aKOHOM, JHOO MHpeaoCTaBICHUE
HENOJHOW WM 3aBeIOMO JIOKHOW MHGOpManmuu - BIEYET HAJIOKEHHE Ha
JOJDKHOCTHBIX JIMI] aJMUHHCTpaTHUBHOro ImTpada B pasMmepe, OMNpeAesseMOM
KonexkcoM 00 aqiMUHHACTPaTUBHBIX TPAaBOHAPYLIEHUSX.

7.5.3. B cooTBeTCTBUU ¢ ['pak1aHCKUM KOJIEKCOM JIMIIA, HE3AaKOHHBIMH METOIaMHU
NOJy4yuBIINE HMH(OPMALMIO, COCTABISAIONIIYI0 CIYy)KEOHYI0 TailHy, 0Os3aHbI
BO3MECTUTh IPUUMHEHHBIE YOBITKH, IPUYEM TaKas jke 00s3aHHOCTh BO3JIaraeTcs U Ha
pabOTHHKOB.

7.5.4. YrosioBHas OTBETCTBEHHOCTH 3a HAPYIIEHNE HENPUKOCHOBEHHOCTH YACTHOM



KW3HU (B TOM YHCJIE HE3aKOHHOE COOHMpaHHEe WM PaclpOCTpaHEHHE CBEACHUM O
YaCTHOM YKW3HM JIMLA, COCTABJISIOLIEIO €ro JMYHYIO WU CEMENHYIO TaliHy, 0e3 ero
corjacusi), HENpPaBOMEPHBIA JOCTYH K OXpPaHSIEMOW 3aKOHOM KOMIIbIOTEPHOU
nHpopMalK, HEMpPaBOMEpPHBIM OTKa3 B  NPEAOCTABICHUU COOpAHHBIX B
YCTAHOBJICHHOM TOPSIAKE JOKYMEHTOB M CBEACHUM (€ClU 3TH JESAHUS NPUYUHUIN
Bpell MpaBaM U 3aKOHHBIM MHTEpecaM TpaxkJaH), COBEPIICHHBIC JIUIIOM C
HCIIOJIb30BAHUEM CBOET0 CIYKEOHOro MOJIOKEHHsI Hakas3blBaeTcs wTpadom, JHOo
JUIICHUEM TMpaBa 3aHUMATh ONPEACICHHbIC JODKHOCTH WM  3aHUMAaThCA
OTPENICICHHON JIeATeIbHOCTHIO, TU00 apecToM B cooTBeTCTBUU ¢ YK PO.

7.6. HenpaBOMEpHOCTb JAEATEIBHOCTH OPraHOB TOCYAApPCTBEHHOW BIIACTH H
OpraHu3anuid 1o cOOpy M HCIOJb30BAHUIO TEPCOHAIBHBIX JTAHHBIX MOXKET OBIThH
YCTaHOBJIEHA B Cy/1€0HOM MOPSJIKE.
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